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Experience
	
	

	02/2015- 05/2015       






03/2013-01/2014
	Hostess/ Administrator , TOSCA restaurant
Washington DC, USA
Managing floor map and client flow
Serving as a primary liaison for private parties, including budgeting, menu creation, etc.
Assigning various tasks to staff
[bookmark: _GoBack]Assisting manager with schedule and other admin responsibilities

Event Manager,  UTS Russia
Moscow, Russia

Developed complete pitch books for corporate tenders: Budget, Travel Logistics, Activities, Accommodation.
Presented to C level executives at large corporate clients.
Coordinated on-site projects working directly with client participants, activity vendors, transportation providers, merchandise suppliers.
Successfully completed projects in Turkey, Cyprus, China, Switzerland, Germany
Emphasis on VIP clients with complex needs: yachts, helicopters, private jets.


Education
	
	

	09/2000 – 06/2005
	Bachelor in Economics and Management,  Moscow State University of Design and Technology, Moscow, Russia
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