CV
MARHARYTA MERKULOVA
e-mail: marangor@mail.ru
cellphone: +380952121187
KEY SKILLS & COMPETENCIES

Computer literate, fast learner, responsible, diligent, proactive, strong team-player,  permanent participant in different cultural events, easily find contact with children, support of positive thinking.
Ability to work well under pressure, ability to build partnerships with clients and colleagues in international environment, strong interpersonal and communication skills, good organisational skills and flexible attitude in rapidly-changing work environment, problem solving skills, excellent time-management skills (including prioritising multiple tasks), expertise in computer presentations.
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JOB EXPERIENCE

April 2015 – October 2015: legal assistant in litigation and mediation department, Lawyers’ Association “Juscutum”, Kyiv, Ukraine. 
Responsibilities: dispute resolution by negotiation, organizing meeting with clients, support clients in solving problems, courtroom representation and others  state authorities, dealing with contractors and suppliers; doing legal advice for private clients and companies, answering questions preparing legal case reference and materials for publications, dealing with complaints, search and processing of information, preparing legal documents, analytical writing articles, planning work schedules, working with different software.
Since January 2015: choreographer, dance coach for kids, teacher of art, Centre of child art “Kuzya”, Kyiv, Ukraine. 

Responsibilities: training in kids groups; private training; stretching; creating kid’s dances, conducting classes for children's creativity, creating wedding dance,  physical exercises for different set of muscles; organizing performance; creating concert suits; doing administrative work; carrying customer base.
December 2013 – April 2015: legal advisor, LLC “KUB-GAS” (Oil and Gas), Luhansk, Kharkov, Kyiv, Ukraine.
Responsibilities: making unified register of agreements and contracts in 1С; record arrangement; drafting and legal analysis of contracts; responsible for preparing court papers and other legal documents; responsible for answering phone calls, dealing with receiving and sending mails; negotiation with foreign partners, preparing documents for applying for  permits and licenses, work with different government bodies, working with incoming correspondence, documents.
August 2012 – November 2013: legal advisor, Municipal Communal Services Enterprise (the company’s activity are heavy resurfacing, supporting roads, road structures), Luhansk, Ukraine.  

Responsibilities: claims activities; courtroom representation and others  state authorities; work in the company’s committee of government purchases; making satisfaction of material damage; processing papers for obtaining state permissions, licenses; legal support of an enterprise during an auditing by regulatory agencies and lodging a complaint of their actions.
November 2009 – September 2011: leading legal counsel, Head department  of  The Ukraine State  Treasury in Luhansk district, Luhansk, Ukraine.
Responsibilities: courtroom representation; work with clients; checking agreements; work with legislation about government purchases.
EDUCATION
2009 – 2010: Master degree in Jurisprudence, Luhansk State University of Internal Affairs named after E.A. Didorenko, Luhansk, Ukraine.

2005 – 2009: Bachelor degree in in Jurisprudence, Luhansk State University of Internal Affairs named after E.A. Didorenko, Luhansk, Ukraine, Luhansk, Ukraine.

LANGUAGES
Ukrainian, Russian – native. English – advanced. 
HOBBIES

Make-up, yoga, dances, hand-made toys and cards, travelling.
